
 

gsEvents Registration Tutorial  
 

Members will select the MyGS icon at the top right of our home page.    

 
From there they will be directed to the MyGS page where they select MyGS login 

  

 

The next screen is the landing page for registration and programs.  To sign up for programs they will need to click 
‘Find Events”  

 
Once they click on “Find Events” it will prompt them to Log In to their account (unless they’ve already logged in).  

 
Once they login they can search for programs by zip code or by City, State or Country.  These are the required fields 
to move forward.  They can choose the radius from the zip code (Using the office zip code helps to find Program 
Center programs or camp zip code for those programs) which will give them our council events as well as 

  

  

  

  
  

  

  

  

  

  

  

  

  

  



surrounding council events.  They also have options to add filters like grade, focus area, etc.  These are not 
required but help narrow choices.    

 

The next screen will list any and all programs that fall in their search filters.  There is also a search bar at the top 
left that they can use to put in keywords.    

  

 
  

From this page they can see which council is sponsoring the event by the logo at the top left of the title.   They can 
also see if it’s a member only event, what the pricing breakdown is for participants, who the event is for, what day 
and time as well as how many spots are available.  When you click “Event Details” it will direct you to the next 
page.    

  

  

  

  

  

  

  

  

  

  

  

  

  

  



Here is where all the fun begins.   To 

select the event, you must change 

the number on the right to reflect 

how many participants you will be 

registering and click   

“Add Events”   

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

The next step is to assign attendees 
for the slots you have chosen from the drop-down menu.  

  

 
  
After the attendee is assigned, they will need to choose an emergency contact.  They can either choose from the 
drop-down menu of adults associated with the member or enter a new contact.    

  

  

  

  

  

  

    



 

Now it’s time for special circumstances and payment.  Here is where parents/guardians can type in any 
accommodations or things we should know about the member.  They will also choose to pay with credit card or 
apply for financial aid.  In this example, I choose financial aid which is just a click of the button since the price is 
under $50.  After this they will need to “Submit Member Details” which will turn green when all the required fields 
are completed.    

 
Once they “Submit Member Details” they will be sent to this page where they will “Review Cart” to proceed.    

  

For LIVE programs there will be an additional   

step under ‘special circumstances’ where they   

can add their interest in being part of the live   

audience.  They will just need to adjust the   

number interested in participating live at this spot.    

  



 

When they review their cart, they will need to agree to the Girl Scout promise and law before submitting their 
registration.  The “Submit” button will not be green until they check the box on the right.   

 

 

Please note that the financial aid will be pending when they submit the registration.  Once they submit it will go to 
staff to approve before it’s processed.  They will get an email stating that they owe a balance until the financial aid 
is approved and then their balance will reflect $0.    
 
 
FAQs  
  
Q: How do I see what events I’m registered for?  
 
 
A:  Log into your MyGS account and click on “My Events” on the left panel to see the events for which you are 
registered. If you registered your troop, this will show as well. You can click into each event to see more details.    
  
Q: How can I see if I have any balance owed for events?  
A:  Log into your MyGS account and click on “My Events” on the left panel to see the events for which you are 
registered. Click into each event and you will see any that have balance owed.   

  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  



  
Q:  Can I change the dietary restrictions or other special information that was requested on the event 
registration?  
A: Please be sure you have all the correct information needed for each girl before you register as you cannot 
make any changes after registration has been completed.  This includes dietary information, buddies requests, 
other special circumstance or information for event.   Unfortunately, staff cannot change this information either.   
  
Q:  Why did I receive a notice of a third party registration?   
A:  Some events or programs, especially when we first transition, may use a different system for registration (ex: 
Doubleknot). These events will still show up on our calendar and in our search functions. When you click “Get 
Tickets” or “Register Here,” it will redirect to their page. You may also see a pop up telling you that you are being 
redirected. If you have questions or issues with registration on these sites, please contact us. 
 
 

As with everything we do at Girl Scouts, our staff is ready to assist you with all of your 
gsEvents questions and needs. Please contact a  

member of our Customer Care Team for support. You can reach them by calling 800-822-
2427 or by sending an email to info@girlscoutsccc.org.  
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