
2022 1 

 
Finance Tab Step by Step 
 
As the troop finance volunteer, you have full access to the Finance Tab so you can easily submit 
your troop’s year-end finance report and other necessary information to wrap up the troop year. 
When you submit your form, you can upload your August bank statement and send them 
directly to your council. You will be sent a confirmation email with a copy of the report as well. 
Once you, or your troop, leader has submitted their end-of-year finance report, all caregivers in 
your troop can see your troop’s financial summary.  
 
*This report is due no later than September 30, the system locks down October 1 and will not 

accept submissions. 
 

To access the VTK, you must sign into your “MY GS” account form on the girlscoutsccc.org 
homepage and click on the “Volunteer Toolkit” button on the left side menu. It will be under “My 
Account” button. 
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Once you get to Volunteer Toolkit, you need to go to the “Finances” section on the on the top of the page. 
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You will be able to input your income, expenses, financial summary, and attach documents, such as your August 
statement. 
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Once you press “Preview & Add Attachments” you will be able to preview your final report before you submit it. 
From this preview, you will be able to go back and edit your report if you need to. 


